
 
 

Field Trip Request Form 
 

  This form must be submitted at least two weeks prior to departure date.  
 
 

Date Request Submitted:     

 
Club / Class /Team Requesting Trip:    

 

Destination:    
 

Dates & Times: 
 

Departure Date:    Departure Time:    
 

Return Date:    Approx Return Time:     
 

Justification / Purpose of the Trip: 
 
 
 
 
 
 
 

Supervising Teacher or Moderator signature:    

Mode of Transportation:    

Costs: Provider: 
Transportation 

Parking 

Lodging 

Food 

Entrance Costs 

Student Insurance 

 
 
 
 
 
 

 
Meyer/Stevens 

 

Total per Student Cost: 
 

Approvals: 
 

#1   Department Chair:    

 
 

Date   

 
 

(Classes Only) 
 

Director of Student Activities  Date   
 

(Clubs Only) 
 

Director of Special Projects    
 

Date   
 

(Academic Teams) 
 

#2   Asst Principal for Academics or Student Life:   Date   
 

 

#3   HR/Risk Management:    Date    
 

#4   Principal:    Date    
 

#5   Dean:    Date    



Parent Chaperones: Must have completed all volunteer requirements listed below prior to departure date. 
(reminder: fingerprint clearance may require up to 30 days)  Ratio of chaperones to students is 1:12. 
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To be completed by the Dean’s Office 

      

      

      

      

      

      

 

Student Participants : Must have parent/student signed activity permission form submitted to Dean at 

least 72 hours prior to the departure date. 
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