Import iCal Files to a Mac Calendar

To add the new SF online calendar to your Mac Calendar, follow these instructions.

Step 1: Go to the online SE Calendar. Click on “iCal Feed”.

Calendar of Events
IS ListView Grid View m iCal Feed Year  Month ~ Week  Day
« Prev OCTOBER 2022 Next »
Sun Mon Tue Wed Thu Fri Sat
3 4 5 7 8
(Schedule 1 (70) (Schedule 2 (70): E-F-  (Schedule 3 (Late): A-  (Schedule 4: F-G-H- (Schedule 5 (Late): D-
Late: A-B-C-D) G-H) B-C-D-E) A-B-! E-F-G-H)
Faculty-Staff Meeting Feast of Francis No Activity No Homeroom Faculty-Staff First
Celebration (Prayer Friday Mass
Service & Mini- Grandparents’ Club  Dads' Club Meeting
Festival) Mesting in the Dining Hall
in the Dining Hall
Booster Club Meeting
5:45pm in the Staffulty
Lounge (Right by the
Step 2: Name the iCal file and save it to your computer.
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Step 3: Open Calendar on your Mac. Click File on the menu bar and select Import from the

drop-down menu.
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Step 4: Locate and highlight the desired ICS file and click Import.
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Step 5: Select the calendar to which you want the imported events added or select New

Calendar to create a new calendar for the imported schedule.
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Step 6: Select “OK”. All your calendar entries are now consolidated in the Apple Calendar
application.
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